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The following figures indicate the space utilization by opersting

component within the Center:

Opefating Component

woplemental. Distribution
DD/P

DD/S

DD/S (Compt. Grilled Areé)
DD/

DD/I (Grilled Area)

DCI

Map Negative
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Available

2,062
3,184

1,726

682

11,048

Utlllzed

9,848
5,546
6,134

137

30,172

908

Total

11,910
8,730
7,860

480
6,810
3,780

60

41,220

1,590
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Chief, Management Staf? 1h December 1956
Chief, Records Managenment Staff

Weekly Report - Week Ending 1h December 1956

1. Contributions

s. Instalied sudbject mmmeric filing system in offices of Chief
of Filw Branch and Photo i{e Branch, OCR. This system
will expedtite the filing rinding of gccofdr and assist
in dieposal of inmetive records by providing vearly cut off

.

. Received the equivelent of 20 safe cabinets of imactive
records in the Center; on hand 29968 eu.ft. = 3621 safe
eabinets

e¢. Destroyed equivelent of 3.5 safe cabinets of Inactive
records in the center.

4. Complated 15 mew and revised forms. This included two
?& 1 requiresents - the Biographic Profile for Office
Persormel snd the Application and Clair for Home SBervice

F on and ¢ - &
25X 1A9a mm-m requested by the Special Asst to the
2. Gepersl News

a. Bightesn persons froz the m/r awﬁ confiucted 2 special
test slert at the Vital Materials Repository on 8 Decewber.

b. Three members of the staff and two froe the Reeords Center
wose interviewved for the Area Records Positios vecancy to
be created in OTR shortly.

3. Training on the J

20 hrs.
25X1A9a b hrs.
b hrs.
25X1A%9a
NztS/RlﬂS/- sw1(1hDec .56) 25X1A9a
4 [
MnLTET

Sanitizéd - Approved For Release :
CIA-RDP70-00211R000200160062-3




